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NORTHERN ILLINOIS UNIVERSITY
School of Nursing and Health Studies

ADVANCED PRACTICE INTERNSHIP PLANNING PACKET

To help you prepare for your internship conference with the nursing faculty member responsible for
internship in your field of clinical study, this packet contains the following items:

Advanced Practice Internship guidelines and requirements

Course description for NURS 677, 678, and 679

Advanced Practice Internship planning sheet

Advanced Practice Internship format for the preceptor letter
Curriculum vitae (format)

Guidelines for the Advanced Practice Internship course requirements
Roles and functions of Clinical Preceptors

Student Responsibilities




HOW TO FINALIZE PLANS FOR INTERNSHIP PLACEMENT

One year prior to taking the internship you must file a letter of intent with the Nursing Program
Coordinator. After approved, contact the Preceptor Coordinator to begin preceptor selection.

Read the Advanced Practice Internship Planning Packet carefully.

The Internship Coordinator will schedule a mandatory internship orientation the semester prior
to that in which you begin your first internship which will include a review of all steps (including
securing a preceptor and paperwork) as well training in the use of the electronic log (E-log).

Complete the Advanced Practice Internship Planning Sheet (sample blank form enclosed) for
EACH internship. This will be used by the internship faculty member to assist you in planning an
appropriate internship experience. It should be typed with all information supplied.

Complete numbered items on Internship Form Letter (see pages 15 & 16). Simply type a
numbered list of the requested information. YOU SHOULD NOT RETYPE THE LETTER. The
Nursing program staff will type the letter for you and forward it to your preceptor when all
internship requirements have been met.

Prepare your curriculum vitae in the format outlined in this packet. Include the following:
Educational Background
Employment
Special skills or strengths
Continuing education during the last three years
Professional activities (memberships, committees, awards, publications, speeches)
Graduate courses completed (include all that will be completed before your internship)
Graduate courses to be taken concurrently with internship (list all courses including
thesis, and Graduate or Research Assistantships, if applicable)
Professional goals.

Prepare a set of objectives for the internship. Your objectives should reflect a synthesis of the
concepts learned from the core courses and should reflect nursing performance at an advanced
practice level in your particular field of study.

Be as precise as you can in writing your objectives, but realize that they are often modified and
refined in discussion with internship faculty prior to sharing them with your prospective preceptor.

Make an appointment with the designated internship faculty member within the first 3 weeks of
the
semester PRIOR to you tracked internship to discuss the materials which you have prepared, to
ask questions, and to finalize plans. Follow the deadlines regarding internships posted on the
School of Nursing and Health Studies web page for current students
(http://www.nursing.niu.edu/nuhs/ thenclickonficur rent f ol tdewetds dy Ainter @shi
nursing graduate student resources). Students are to bring all completed materials to their
appointment with the internship faculty member. Additionally, the information on the preceptor
MUST be sent to the Preceptor Coordinator for approval. Both the internship faculty member and
the Preceptor Coordinator must sign off on the preceptor placement. The objectives must be
approved by the faculty member.

Carry out any activities decided upon during your conference (i.e., revising objectives, contacting



http://www.nursing.niu.edu/nuhs/

agencies, etc.) in a timely fashion. Complete any additional prerequisites specified by internship
faculty member before the semester begins. Failure to do this in a timely fashion as directed by
the internship faculty member wil/l resul t i

. The nursing program will send you an e-mail with the permit number for the internship so that you
can register on MyNIU. This will be done after your preceptor packet is approved and submitted
by the instructor who is teaching that internship. At present, the Graduate School is providing
tuition waivers for students enrolled in the internship(s) experience. The student must pay tuition
and fees when due. Tuition will be reimbursed later in the semester. Fees are not reimbursed.

. Your photo ID name badge you receive in N618/Advanced Pharmacology that identifies
you as an NIU student must be worn in all internships required by the program. The Photo
I.D. Badge will list your first name, RN, and NIU graduate student. If your badge has been lost or
is no longer current (check expiration date on badge) you must secure a replacement badge. Call
the main office in the Nursing Building and schedule an appoint to have your photo retaken. The
office is only open between the hours of 8:30 am and 4 p.m. Monday i Friday. You will need two
(2) forms of identification; at least one must contain a photo of you (e.g., passport, military ID,
driverdés |license, state identification).

. CLINICAL REQUIREMENTS FOR THE INTERNSHIP. Graduate students in the School of
Nursing are required to keep all clinical requirements current and on file in the SON while they
are in the program. Clinical requirements are:

. Immunity titers to Rubella, Rubeola, Mumps, Varicella (Chicken pox), and Hepatitis B
Immunity to Diphtheria and Tetanus (TD booster within the last 10 years)
Current CPR Certification
A Non-Reactive Two-Step Tuberculin Skin test or negative chest x-ray. (annually)
Nursing students are automatically enrol
professional liability insurance policy. This policy will cover you as an advanced practice
nursing student against claims arising from real or alleged errors or omissions. The limits
of coverage are $1,000,000 per claim and $5,000,000 aggregate.
Health Insurance
Standard Precautions Training (Renewed annually)
Current lllinois RN license with no encumbrances
Drug screen (upon entry to the program)
Criminal Background check (upon entry to the program)

Students are referred to the Graduate Student handbook for the most recent clinical
requirements.

It is the responsibility of the graduate student, not the nursing program, to make sure that
all clinical requirements are current and on file in the College of Health and Human
Sciences. Students in violation of this essential requirement will not be registered for the
internship under any circumstances.

. Although the course schedule lists specific times and days for your clinical, days and
times are actually arranged with the clinical preceptor. Clinical seminar times are scheduled
by the course instructor.

14. ENJOY THE INTERNSHIP!!!!
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ADVANCED PRACTICE INTERNSHIP PLANNING GUIDELINES AND REQUIREMENTS

WHEN TO DO THE INTERNSHIP(S)

PLAN AHEAD FOR THE INTERNSHIP EXPERIENCE. Because the competition for experiences with
advanced practice nurses is intense, graduate students should be investigating potential sites for their
internship experiences as soon as they are admitted to the graduate program. Start networking early in
your graduate experience so that you have established contacts to aid in securing your internship
experience.

You will not be allowed to register for an internship unless you have an approved internship intent
during a specific semester and have all clinical requirements up to date.

Students should begin planning their internship(s) and supporting course work with their faculty advisors
assoonas t hey are admitted to the masterds progr am.
adequate advance planning insures that students have met all prerequisites and are ready to obtain the
fullest benefit from the experience. The internship(s) are to be taken after completion of core courses in
the graduate program since the internship experience provides an opportunity to apply knowledge and

skills developed during the entire program of study.

e Internship(s) are offered in Fall and Spring Semesters. Internships may be offered during the
Summer if there are adequate funding and faculty to offer the course.

Students enrolled in the internship during the spring semester may continue with the experiences
through Spring break IF there is a designated faculty member available to monitor the experience

as necessary.

TIME REQUIREMENTS OF THE INTERNSHIP:
12 semester hours of internship credit are required for all advanced practice options.
The exact time requirements for each internship are listed below:

Family Nurse Practitioner Internships: A total of 676 clock hours of clinical experience are
required. This breaks down into 192 hours per internship with 182 hours of clinical and 10
hours of clinical conferences for each of the 3 internships (4 semester credit hours each). A
minimum of 182 patients is to be seen for each of the clinical internships.

NURS 677: Family Nurse Practitioner Internship I: Infant and Child
NURS 678: Family Nurse Practitioner Internship 1l: Women
NURS 679: Family Nurse Practitioner Internship 111: Adult

Adult Nurse Practitioner: A total of 676 clock hours of clinical experience are required. This
breaks down into 192 hours per internship with 182 hours of clinical and 10 hours of clinical
conferences for each of the 3 internships (4 semester credit hours each). A minimum of 182
patients is to be seen for each of the clinical internships.

NURS 67 8 : I nternship: Wo meiftBisis dhesar as an optiom you readad )
secure a site that will provide gynecology but not obstetrics as that content is not part of
your curriculum. Notify the Preceptor Coordinator that you are an ANP securing a 678
preceptor in order to ensure appropriate placement.




NURS 679: Internship: Adult*
*May repeat for total 12 semester hours OR may take 2 semesters for a total of 8 semester hours
plus 4 semester hours of NURS 678 for the required 12 semester credit hours

Adult Clinical Nurse Specialist: A total of 676 clock hours of clinical experience are required.
This breaks down into 192 hours per internship with 182 hours of clinical and 10 hours of
clinical conferences for each of the 3 internships (4 semester credit hours each). A minimum of
1/3 of the TOTAL clinical hours for ACNS students are to be direct care and a minimum of
182 patients are to assessed across these total direct hours.

NURS 679: Internship: Adult

Students seeking an internship(s) in specialized sub-fields of clinical study (such as oncology
nursing) within the Adult Nurse Practitioner or Adult Clinical Nurse Specialty Program will be
required to provide proof of an adequate theoretical base of knowledge in that area prior to the
internship. Such a knowledge base may have been acquired through employment and continuing
professional education, self-study, or supervised independent study within the nursing program.
Prerequisites for specialty internships and the means for meeting them will be determined in
consultation with the student by the faculty member with whom the internship is planned. Since
the NIU program prepares advance practice nurse generalists the focus of the internships is to be
primary care. This specialty internship is available as an option ONLY for the third and final
internship pending the approval of the Preceptor Coordinator and the clinical faculty member.
Approval or disapproval of the specialty intern;{
internship experiences and performance. If the ANP student opted to take NURS 678 for one of
their internships they will ONLY be allowed to take 1/3 of their second NURS 679 internship as a
second specialty.

EMPLOYMENT AND OTHER COURSE WORK DURING THE INTERNSHIP(S).

Itis strongly recommended by the faculty of NIU Nursing Program that students enrolled in an
internship course work no more than half time or take no more than 3 other credit hours during that
semester. The internships are intensive learning experiences when the student is expected to integrate
all the academic information covered in the theory classes and to begin functioning in an autonomous
fashion demanded by the advanced nurse practice role. Taking 2 internships in any single semester
should not be planned and will only be allowed with administrative approval for an exception.

ATTENDANCE DURING THE INTERNSHIP(S).

Students are expected to attend all clinical days previously agreed upon with the faculty and preceptor.
Absences from the clinical shall be immediately reported to both the preceptor and the faculty member
who is teaching the internship. Absences from the clinical must be made-up at the earliest possible time.
Absences judged excessive by the preceptor and faculty member and as compromising the integrity of
the learning experience WILLr esul t i n REMOVA4L framdhe imterdskip and create the
necessity to repeat the internship.

PREREQUISITES.
Students must fulfill all prerequisites for the internship(s) before the first day of classes and must maintain
enrollment throughout the semester in all co-requisites (unless completed previously).

GRADE POINT AVERAGE REQUIRED FOR INTERNSHIP(S).

In order to enroll in an internship, graduate students must have a cumulative grade point average of 3.00

or higher. Students must achieve a grade of iBoor higher in NURS 617, NURS 618, NURS 619, NURS

619A, NURS 678,and NURS679. | f you are in the FNP track optio




NURS 674, 675, and 67 7 . i he ANP/ ACNS track a
625 and 626.




MANDATORY NOTIFICATION TO SCHOOL OF NURSING THAT GRADUATE STUDENT INTENDS
TO ENROLL IN THE INTERNSHIP(S).

One year prior to your first internship you must submit a signed, completed paper copy of the Internship
Intent Form for your specialization to the Nursing Program Coordinator in Room 190 at the School of
Nursing. This form MUST be submitted by the end of week two of the regular semester (ie fall or spring)
one year prior to your first internship. If your plans for taking an internship change, the Nursing Program
Coordinator is to be notified and a revised intent form submitted no later than the end of week two of the
semester immediately preceding your planned internship. Once this form has been submitted and
approved you should immediately contact the Internship Preceptor Coordinator to begin the process of
securing a preceptor.

WHEN TO MEET WITH THE FACULTY MEMBER ASSIGNED TO THE INTERNSHIP(S).

Students must meet with the faculty responsible for the internship(s) by noon on the Friday of midterm
week of the semester prior to desired enrollment in the internship(s). For summer and fall internships
this would be in spring and for spring it would be in fall. ALL deadlines and requirements for the
summer internships are the SAME as those for the fall. As soon as faculty assignments are made, you
will be notified by the Nursing Program Coordinator. The student is responsible for obtaining and
completing the internship(s) planning packet prior to meeting with the appropriate faculty member.
Planning packets are given to graduate students along with the Graduate Student Handbook as part of
their orientation to the graduate nursing program. They are also available on the School of Nursing and
Health Studies webpage under Current Students/Nursing Graduate Student Resources.

WHEN TO MAKE AN APPOINTMENT WITH THE FACULTY MEMBER ASSIGNED TO THE
INTERNSHIP EXPERIENCE. After reading these materials and preparing the required items, you
should:

Contact the Internship Preceptor Coordinator no later than the first month of the semester 1
year prior to the semester you plan to take EACH internship to begin your efforts to secure a
preceptor.

Orientation materials are posted on the internet. Be sure you review these and follow the
instructions carefully. This material will address all requirements and required paperwork for
each internship as well as training on the use of the electronic log (e-log) required for
reporting.

Check the School of Nursing and Health Studies webpage for Current Students/Graduate
Nursing Student Resources/Internships
(http://www.niu.edu/nuhs/news/fall07/intern_intent.shtml) for internship intent form deadlines.
Posted deadlines cover multiple years.

Contact the faculty member to establish an internship planning conference in accordance
with deadlines posted on the School of Nursing and Health Studies graduate student web
page. Faculty members will be pleased to discuss your tentative plans and objectives and to
answer your questions about the internship at any time prior to the planning conference; in
fact, earlier planning is strongly encouraged. Once the faculty member has approved your
placement and objectives, the planning materials will be given to the secretary in room 190
for collation and submission of the materials to the preceptor for completion. The student
should follow-up with the secretary approximately two weeks after the materials have been
sent to be certain that they have been completed and returned. If materials are missing the
student should follow-up with the preceptor to have the materials completed and returned in
order to ensure all deadlines are met.



http://www.niu.edu/nuhs/news/fall07/intern_intent.shtml

Please remember, the competition for internship experiences is intense in northern lllinois. It
is incumbent upon the student to begin lining up a preceptor for the internship one year prior
to the semester in which the internship is to occur. The Internship Preceptor Coordinator
MUST BE CONTACTED regarding potential preceptors PRIOR to making contact with them
(even if the student has a lead for their own placement) in order to avoid duplicate contacts
with preceptors and sites. The Internship Preceptor Coordinator can assist students in
identifying potential agencies and preceptors for the internship.

WHAT TO BRING TO THE INTERNSHIP PLANNING CONFERENCE. Complete the following before
coming to the internship planning conference:

Advanced Practice Internship planning sheet

Summary page of e-log IF you are in or have completed a prior internship
Studentdés curriculum vitae

Advanced Practice Internship objectives

List of information to be contained in the letter to be sent to the preceptor

SECURING A PRECEPTOR

The student is placed in a setting with an advanced practice nurse who is available to serve as a

preceptor and who is willing to facilitate attainment of internship objectives. Advanced Practice students

shall have the majority of t hprepared ceftified nusepractiforegpse r i e n ¢
(FNP and ANP students) or masteros pr efsudent) Bagedt i f i
on a case-by-case analysis of the setting and proposed learning objectives for the experience, students

may have portions of the internship experience with a physician. Students are to have a significant

portion of the internship(s) with a mast er 6 s prepar ed nur s expopuredocthei t i o

role of the nurse practitioner. While exceptions can be made, the guidelinesofthenur si ng progr a
accrediting bodies stipulate that tethcertifiednureer nshi ps
practitioners.

A student may have no more than two preceptors located in different clinical agencies within any given
internship.

The internship setting must be located in lllinois within the NIU service area. Students may not do their
internship in the same physical setting in which they are currently employed or have been employed
during the previous 24 months. Students may do their internship in another physical/clinical setting if they
are employed by a large health care system with multiple settings. For example, a student working for
Rockford Health Care System and employed in the Emergency Room may arrange an internship
experience in the medical clinic owned by this health care system.

I't is wulti mat el y bilitynoclocatet asattiagy duliest torthe htproshis Rreceptor
Coordinat ot @s namdp(s) faculty memberds approval,

|l deas about internship placement may b eromheonsultated f r o
with the Internship Preceptor Coordinator.

Even if the student will be independently lining up a preceptor they MUST notify the Internship
Coordinator of their intent to contact the potential preceptor PRIOR to making contact so that contacts
with potential preceptors are not duplicated for any semester. For some of the larger sites (eg Dreyer
Clinic) APN staff are not to be directly contacted and students need to go through the appropriate
administrative contact person

The school maintains a list of known preceptors in lllinois. Thenur si ng pgntemghip Ecuordisator

10



will facilitate the identification of qualified preceptors for the internship experience. The contact
information for the Internship Coordinator can be found on the School of Nursing and Health Studies web
page. When contacting the Internship Coordinator the student should provide their full name, course
number and semester for the internship as well as the graduate tract in which they are enrolled (ie FNP,
ANP or ACNS). The Internship Coordinator is to be contacted 1 year in advance of EACH internship to
begin the process of securing a preceptor.

It is highly recommended that the student elicit all the needed information for the Advanced Practice
Internship form letter from the individual who agrees to function as a preceptor when obtaining their
agreement to precept.

EXPECTATIONS IN THE AGENCY.
Students are to adhere to all the policies of the agency in which they have their internship experience.
(See section on STUDENT EXPECTATIONS for further discussion in this booklet.)

DRESS CODE:
Please see the Graduate Student Handbook.

TUITION WAIVERS FOR THE INTERNSHIP.
At present, the Graduate School is providing tuition waivers for students enrolled in internship courses.
The student must pay tuition and fees when due, and tuition will be reimbursed later in the semester.

11



ADVANCED PRACTICE INTERNSHIP PLANNING SHEET

NAME:
Zid:

ADDRESS:

TELEPHONE: (HOME)
(WORK)

E-mail:

Career Goals-

Internship Goals-

A)

B.)

Behavioral Objectives- (What you hope to accomplish during this internship. Minimum of 6) Use the
course objectives as a basis and word the objectives in appropriate language and context using
Bl oomds taxonomy.

In previous internships, what specific client age-group and gender have you cared for within the life span
continuum?

In previous internships, what roles have you observed and interacted with, i.e. nurse practitioner,
physicians, physiciands assistant, etc. ?

12




Ideas concerning internship placement- (agencies and/or persons with whom you would like to work.

Include preceptords and contact personbd6s nanaads,
phone)

Special concerns regarding internship, if any.

Other career commitments foreseen during internship period- (WARNING - for all four hour
internships, it is unrealistic to hold a full time job or exceed the recommend number of additional
course hours while taking an internship)

Intended schedule for internship i Indicate schedule for each preceptor when more that one preceptor
will be used.

13



ADVANCED PRACTICE INTERNSHIP
Form Letter

Date #1

Address to send letter (If this letter is to be sent to site administrator rather than the preceptor BE SURE
to insert PRECEPTORG6s information correctly into
WILL NOT be serving in this capacity.)

#2

Dear #3

We are in the process of arranging placements for the #4 internship for our

#5 students for the #6 semester. #7 [student name] has

requested that (s)he be allowed to have his/her experience at the #8 [name of

agency]. If this can be arranged, [student] #9 has requested that

#10 [preceptor name and title] serve as her preceptor. Specifically, (s)he is

requesting to spend #11 [time frame you are requesting] with

#12 (i f preceptor is addressee you may inset fiyoubo

Pr ecemaney 0 s name of preceptor being requested]. The

internship would begin in #13 [month and year].

The focus of the internship is #14 [fill this in based on the

course objectives that state what the internship focuses on --e.g., on health promotion and preventive
measures for routine health assessment and teaching through the life cycle]. | have enclosed the
following for your inspection:

e ia copy of of st

e acopy of #16 [name of student] personal learning objectives for this

experience which focus on #17 [same as # 14

above]

e aperformance evaluation form used by preceptorstoevaluat e t he student 0s
Documentation of immunity of Rubella and Rubeola, Varicella, Diphtheria, and Tetanus, completion of
hepatitis B vaccination series, current CPR certification, current blood-borne pathogens certification, a
non-reactive TB skin test, professional liability insurance, criminal background check, drug screen, and

current lllinois licensure is on file in the main office of the School of Nursing. However, if you require

copies of this material, please inform the student and s/he will hand deliver them to you at the first agency

14



appointment.

#18 [name of student] is expected to come to this internship with a knowledge of

#19 [objectives of the internship]. The student should

participate in direct patient care and observe the role and functioning of the advanced practice nurse. lItis

expected that #20 [name of student] will use his/her interview and assessment

skills in formulating a comprehensive plan of treatment.

A copy of the preceptorés curriculum vitae and Nati
files. If you have already submitted your CV and it has not changed simply notify the School of Nursing

at 815/753-0664 or 0665 so we can verify that it is on file.

Preceptors with a mastero6s degree in nursing wild./l
University faculty upon receipt of their curriculum vitae (which must also includethepr ecept or 6 s
social security number). The social security number is required in order for the University to issue the

preceptor a University identification number. It is kept in a secure file in the personnel offices. If you need

further information about this request, | am available at the address and phone number listed below.

Please do not hesitate to contact me with any questions you may have.

Thank you for your consideration of this request. We would appreciate a written response at you earliest

convenience so that we can facilitate completion of the placement of #21 [student

name] for the advanced internship experience.

Sincerely,

[faculty name]
[rank]

(Secretary wil/ insert faculty menbnaladdsesspf fi ce phon

NB: Students are to provide this information in a typed list with corresponding number for the variable (e.g. #1 1
11/12/03) NOT as a completed letter.

15



SAMPLE of standardized evaluation tool completed by EACH preceptor for midterm and final evaluation
during each internship

Northern Illinois University
School of Nursing and Health Studies
Student Clinical Performance Evaluation

DIRECTIONS FOR COMPLETING
THE STUDENT CLINICAL PERFORMANCE EVALUATION

Pl ease eval uat enancehusingshe ratohgesoale preovidpddor dachmperformance area.
A rating of A0O0 indicates the individual di
f40 indicates the individual demonst radvaneed t
practice nursing graduate student. Circle your rating for each clinical behavior.




Northern lllinois School of Nursing
Student Clinical Performance Evaluation

Student Date:

Clinical Site: Preceptords Name:

Instructor:

Course Objectives: (Course-specific objectives will appear here)(***if not just add line for title of
internship to be added*****)

Communication

Sub-objectives

1. Consistently demonstrates effectiveness in communicating with clients.

2. Consistently demonstrates advanced practice communication strategies.

3. Consistently demonstrates effective communication with clients, preceptor(s), clinic staff, faculty, and
peers.

Integrates communication strategies into all aspects of 0 1 2 3 4
professional practice.

Consistently uses clear and understandable language 0 1 2 3 4
based on who is being communicated with; listens,
interprets, and seeks clarification; is flexible in
approaches and strategies used;

Demonstrates organized and effective in interactions
with client(s), preceptor, clinic staff, peers, and faculty.

Comments:

Health Care Records

Sub-objective
Health care databases are consistent, concisely organized, and descriptive.

Demonstrates that health care record database is 0 1 2
concise, descriptive, organized, accurate, and complete.

Demonstrates that database supports diagnoses and 0 1 2
incorporates health care management and follow-up and
evaluation.

Comments:




Health Care Literature

Sub-objective

Critically assesses the health care literature related to clinical experiences and the development of a primary

care knowledge base.

Sites literature as necessary to support health care
management plan.

0

1

2

3

4

Discusses findings in the literature that reflect an
understanding of the content, its application to primary
care, and its usefulness.

0

1

2

3

4

Seeks out literature, including empirical studies, when
encountering patient care situations.

Formulates researchable questions.

Comments:

Moral and Ethical Care

Sub-objective
Consistently provides moral and ethical care.

Consistently respects the dignity and worth of another
human being; respects ethnic, cultural, social and
religious customs and beliefs, and sexual orientation.

Continues to identify ethical situations when
encountered in the clinical setting.

Discusses ethical dilemmas with clients and peers
presenting options and view points allowing others to
form personal opinions and resolutions to dilemmas.

Identifies personal ethical dilemmas, resolves, and
implements resolutions.

Comments:

Accountability

Sub-objective
Consistently account s f o-makndwhenmplandisg hdakhadrd. h

care

d ¢

I nt egr at ¢eughts) opirong, lieltefs, values,
and priorities for care options into health care
management plans.

0

1

2

3

4

Consistently works with client to derive the best health
care management s ol uttiatoms

Comments:




Application of Professional and Legal Standards

Sub-objective
Consistently applies advanced practice nursing scope of practice standards.

Applies legal principles to patient care situations. 0 1 2 3

Synthesizes professional scope of practice 0 1 2 3
standards into all aspects of the ANP role
implementation.

Comments:

Pharmacotherapeutics

Sub-objectives

1. Advances personal knowledge of pharmacotherapeutic practice regulation.
2. Articulates classification of drugs and prescriptive privileges.

3. Applies classifications to prescriptive practice.

Applies knowledge of pharmacotherapeutics into the 0 1
development of health care plans.

Comments :

Patient Education

Sub-objectives

1. Consistently recognizes and implements patient education as an essential part of advanced practice
nursing.

2. Consistently integrates patient education into health care management plans.

3. Constructs education plans that are focused on client needs within the duration of a clinic visit.

Consistently integrates patient education into health 0 1 2 3 4
care management plans.

Constructs educational plans that are focused on client 0 1 4
needs within the duration of a clinic visit.

Education is congruent wit
experiences, and culture.

Provides opportunities for client to test new knowledge
in a safe environment.




Integrates health maintenance, promotion, and
prevention education into health care management
plans.

Comments:

Self Awareness
Sub-objectives
1. Consistently recognizes personal responses to clients.

2. Identifies feelings and attitudes associated with responses to client.

3. Questions the impact those responses have on the delivery of quality client care.
Ongoing exploration and analysis of personal views, 0 1 2 3
perceptions, beliefs related to health care, life
experiences, families, and individuals.

Analyzes the impact of personal beliefs and value
systems on the type and quality of care delivered to
clients.

Recognizes impact of personal beliefs on the quality of
care versus cost-effective issues.

Comments:

Advanced Practice Knowledge
Sub-objectives
Consistently demonstrates an understanding and application of advanced practice knowledge related to
physiology, adult growth and development, life span changes, common stressors and responses,
communication techniques, and patterns of behaviors for individuals and families.
Demonstrates understanding and application of:
1. normal physiological changes throughout the 0 1 2
adult life span
2. normal psychological and social changes 0
throughout the adult life span
3. unigue modes of communication experiences 0
4. signs and symptoms for each adult group. 0
Demonstrates application of advanced practice knowledge when:
assessing 0
recording data
engaging in clinical reasoning
collaboratively planning health care
.__engaging in patient education
6. implementing guidance and counseling
interventions




7. prescribing pharmacotherapeutics

Comments:

Advanced Practice Role
Sub-objectives
1. Applies knowledge of anatomy and physiology when assessing, diagnosing, and managing health
care.
Applies the principles of pharmacotherapeutics when prescribing needed pharmacotherapy.
Applies the clinical reasoning process throughout the client interview, physical assessment, and
data interpretation.
Formulates a minimum of five differential diagnoses.
Establishes working diagnoses.
Identifies diagnostic laboratory tests to validate/confirm or clarify database.
Establishes outcomes and outcome criteria for working diagnosis.
Identifies need for collaboration with health care team to establish diagnosis(es) or health care plan
as appropriate.
Establishes follow-up protocols for individual clients.
. Identifies problem-focused evaluation criteria for quality and cost-effective health care.
. Incorporates health promotion and maintenance into health care plan.
. Establishes priorities in multi-problem situations and in multi-optimal treatment option situations for
the following systems/conditions:
integument ear/hearing eye
nose mouth/throat/neck infectious disease
respiratory cardiovascular gastrointestinal
musculoskeletal genitourinary neurological
hematological immune metabolic/endocrine
Promotes health of the person through screening, 0 1 2
accurate diagnoses, counseling, guidance, and
education relevant to client problems.
Demonstrates consistent use of the clinical reasoning
process in formulating differential and working
diagnoses.
Orders diagnostic laboratory tests to validate/confirm or
clarify database.
Uses outcome and outcome criteria as a basis for
evaluating the effectiveness of implemented health care.
Collaborates with health care team to establish the
diagnoses and/or health care plan as appropriate.
Provides each client with a follow-up protocol.
Uses criteria for quality and cost-effective evaluation.
Consistently incorporates health promotion into plan of
care.
Incorporates priorities of the client, diagnoses, and
treatments when constructing health care plans.

Comments:




Student Signature:

Evaluator Signature:

A:\Planning Packet Disk\N527
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Northern lllinois University School of Nursing and Health Studies

STUDENT EVALUATION OF INTERNSHIP PRECEPTOR

Preceptor ds
Site:
Semester:

Directions: Please evaluate how well your preceptor facilitated your internship according to the criteria listed
below. Circle the number that best represents (1 = low; 5 = high) your evaluation of how well the preceptor
facilitated your functioning as a masterds student
and/or suggestions may be written on the bottom and back of this evaluation form.

Once completed return this form to the Internship Faculty Member. This form should be completed and submitted

no later than finals week for the semester in which you taking the internship.

How well did your preceptor facilitate your experience in the agency to enable you to:

1. Demonstrate your competence in the care 1 2 3 4 5
of clients within your clinical area of study?

Evaluate nursing practice in light of accepted
standards within your clinical area of study?

Analyze the clinical -—rlole?2 as3umed by maNAt er 8s
prepared nurses?

Complete a clinically focused project related to 1
your clinical area of study?

Achieve your individual internship objectives? 1 2

What is the probability of your recommending 1 2

this preceptorto anotherma st er 6 s student
in nursing?

My clinical agency had:

7. Sufficient numbers of patients/clients and/or
access to population data to enable me to
meet my objectives.

Culturally diverse patient/client populations.
An environment to enable me to meet my
objectives (e.g., sufficient numbers of exam

rooms and work apace/stations).

Additional comments and suggestions.




SCHOOL OF NURSING AND HEALTH STUDIES
Northern lllinois University
Faculty Evaluation Tool Placed in Student File

Student Name:

Faculty:

Course Number:

Semester:

Clinical Performance P/F
Faculty and Preceptor evaluations are attached.

Course Requirements

Clinical e-log

Clinical reference notebook

Specific Course Assignments
(e.g., Anticipatory guidance project)

Final Grade

h:\Faculty Typing\Lusk\faculty evaluation tools_527-528-s00




MASTER NORTHERN ILLINOIS UNIVERSITY
School of Nursing and Health Studies

Course Number: NURS 677

Course Title: Internship: Infant and Child Health

Credit Hours: 4 hours

Prerequisite: NURS 613, NURS 614, NURS 615, NURS 616, NURS 617,
NURS 618, NURS 619, NURS 619A, and consent of school

Corequisite: NURS 674 or consent of school

Course Description: Clinical internship focuses on the management of common
health and illness conditions in primary care of infants,
children, and adolescents. Emphasis on integration of
health promotion and preventive measures in assessing
and teaching of culturally diverse families.

Course Objectives:

1. Integrate family theory, assessment of family functioning, and health

promotion and maintenance into primary health care for infants, children and
adolescents.

. Assess physiological and psychosocial developmental needs of families and
individuals in the primary care setting.

. Generate comprehensive problem lists based on assessment data.

. Develop comprehensive plans of care supported by valid rationales and
protocols.

. Implement plans of care efficiently and safely.
. Evaluate the effectiveness of care based on outcome criteria.

. Establish effective collaborative relationships with other health care providers.




Course Activities:

This clinical internship will consist of 182 hours of direct clinical experience focusing on the
health care management of infants, children and adolescents in a variety of primary care
settings. A minimum of 182 patient encounters is REQUIRED for EACH clinical. An
additional ten (10) hours will be devoted to on-campus student-directed clinical
conferences, including group discussion, critique, case analysis and presentations, and
discussion of health promotion issues. Clinical rounds may be arranged. In addition,
students are required to maintain a detailed clinical e-log incorporating critical thinking,
create a clinical reference notebook, and devise and implement an anticipatory guidance
project in collaboration with the preceptor.

Since faculty make a Midterm and Final Visit to the clinical site, students must make an
effort to facilitate the faculty visit. This means the student must make sure that they are in
the clinical agency at a time the faculty is visiting that specific geographic area.

Evaluation Methods:

Clinical Performance
Students must receive a satisfactory evaluation from
their clinical preceptor in order to pass this course.

Course Requirements
Clinical e-log
Clinical reference notebook
Conference case study presentation
Anticipatory guidance project
Selected from one of the three phases
of childhood: infancy, young child and adolescent.

Falsification of clinical hours is considered academic misconduct.

INSTRUCTIONS FOR COMPLETING CLINICAL E-LOGS
Clinical e-logs serve as both ongoing and summative self-evaluation and faculty evaluation of the student's
progress. These documents are to be submitted to your faculty member electronically on a weekly basis.

See your Internship Planning Packet for instructions for completing the e-log which will
serve as a quantitive tool for evaluating your clinical experience.

The Summative Self-Evaluation serves as a qualitative evaluation of your clinical experience. It should be

typed in a Word document and is used to address issues such as good and bad points of the clinical day, did

the dayds experience help the student meet their goal
experience. Be sure to include the following items in your Summative Self-Evaluation: a) summary of the

good and bad points of the day, b) how the days experience helped meet your goals, ¢) based on the days
experiences, your plans for future clinicals, d) your feelings regarding the days clinical experience, and €)
performance of any procedures which required supervision of staff other than the preceptors.




GUIDELINES FOR CASE STUDY PRESENTATION

. Each student is to select a patient seen in the clinical setting for case presentation
during clinical conference.

. The case presentation is to address: presenting symptoms; pertinent history;
findings on assessment; results of pertinent diagnostic tests and procedures;
rationale for narrowing differential diagnoses to that chosen; treatment plan including
plans for follow-up and/or referral.

. A self analysis of the experience is to be discussed addressing diagnostic pearls
gleaned from this experience as well as pitfalls with this diagnosis.

. Supporting AV materials are encouraged including those available from the School
of Nursing.

GUIDELINES FOR CLINICAL REFERENCE NOTEBOOK

. The clinical reference notebook is to be compiled for use during clinical experience

and modifications/expansion over time as clinical experiences expand.

. The notebook is to be started at the time of entry into the practitioner program and is

to be expanded and modified as needed over the entire clinical practice of the

individual.

. The notebook can be individualized but must be in a readily available and usable

format for the clinical area. It is to be available for faculty review upon request.

. Itis recommended that the notebook contain information on the following areas:

a. Lab norms

b. Drug information including treatment recommendations for the most
commonly encountered conditions.

c. Referral lists including services provided, phone numbers, addresses,
eligibility criterion, and contact person (if known).

GUIDELINES FOR ANTICIPATORY GUIDANCE PROJECT

. Student is to choose an area of management related to evidence based practice.
The area may reflect either a health or illness state.

. A scholarly paper using APA format is to be written.

. Research supporting protocols is to be reviewed and presented contrasting
opposing specialty practice standards. The student is to choose which protocol they
will follow and defend the choice.

. Issues of informed consent and risk reduction are to be addressed.

. The impacts of the current health care arena (e.g. HMOS) on the practice issue
presented are to be addressed.




Clinical performance:

1. Graduate students must e arlrliniaal spaciaty mum gr a
courses. Clinical specialty courses include NURS 617, 618, 619, and NURS 625,
626, 678 and/or 679 for the ANP and Adult CNS tracks, and NURS 674, 675, 677,
678 & 679 for the FNP track.

2. Any clinical specialty course inwhichagradeof A C0 i s earned must
a grade of ABO0O or higher earned to progre

Graduate students who earn two ACO grades
in any combination of clinical specialty courses will be dismissed from the graduate
program.

Grading Scale

100-93=A
92-85=B
84-77=C
76 -68 =D
67-0 =F

Required Texts:

Bomar, P. (1991). Nurses and family health promotion. Philadelphia: W.B.
Saunders.

Fisher, M. (Ed.). (1989). Guide to clinical preventive services. Baltimore, Md:
Williams & Wilkins.

Graham, M.V., & Uphold, C.R. (1994). Clinical guidelines in child health.
Gainesville, FL: Barmarrae Books.

New Grad Curric beginning F 97
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MASTERF

NORTHERN ILLINOIS UNIVERSITY
School of Nursing and Health Studies

Course Number: NURS 678

Course Title: |l nternship: Womends Health

Credit Hours: 4 hours

Prerequisite: NURS 613, NURS 614, NURS 615, NURS 616, NURS 617,
NURS 618, NURS 619, NURS 619A, and consent of school

Corequisite: NURS 625 or NURS 626 for Adult Nurse Practitioners and
Specialist Students; NURS 675 for Family Nurse
Practitioner Students

Course Description: Clinical internship focuses on the management of women's
health care in the primary care setting. Emphasis on health
promotion, maintenance and preventive measures from
puberty through the reproductive years, menopause, and
post-menopausal years.

Course Objectives:

1. Integrate family theory, assessment of family functioning, and health
promotion and maintenance into primary health care of women.

. Assess physiological, psychosocial, developmental and gender-related needs
of individuals within families in the primary care setting.

. Generate comprehensive problem lists based on assessment data.

. Develop comprehensive plans of care supported by valid rationale and
protocols.

. Implement plans of care efficiently and safely.
. Evaluate the effectiveness of care based on outcome criteria.

. Establish effective collaborative relationships with other health care providers.




Course Activities:

This clinical internship will consist of 182 hours of direct clinical experience focusing on the
health care management of women in the primary care setting. A minimum of 182 patient
encounters is REQUIRED for EACH clinical. An additional ten (10) hours will be devoted to
on-campus student-directed clinical conferences, including group discussion, critique, case
analysis and presentations, and discussion of health promotion issues. Clinical rounds may
be arranged. In addition, students are required to maintain a detailed clinical e-log
incorporating critical thinking, create a clinical reference notebook, and devise and
implement an anticipatory guidance project in collaboration with the preceptor.

Since faculty make a Midterm and Final Visit to the clinical site, students must make an
effort to facilitate the faculty visit. This means the student must make sure that they are in
the clinical agency at a time the faculty is visiting that specific geographic area.

Evaluation Methods:

Clinical Performance
Students must review a satisfactory evaluation from
their clinical preceptors in order to pass this course.

Course Requirements
Clinical e-log
Clinical reference notebook
Conference case study presentation
Anticipatory guidance project
selected from one of the four
phases of female development:
puberty, reproduction, menopause,
or post-menopause.

Falsification of clinical hours is considered academic misconduct.

INSTRUCTIONS FOR COMPLETING CLINICAL E-LOGS

Clinical e-logs serve as both ongoing and summative self-evaluation and faculty evaluation
of the student's progress. These documents are to be submitted to your faculty member
electronically on a weekly basis.

See the Internship Planning Packet for instructions for completing the e-log which will serve
as a quantitive tool for evaluating your clinical experience.

The Summative Self-Evaluation serves as a qualitative evaluation of your clinical
experience. It should be typed in a Word document and is used to address issues such as

good and bad points of t he ncehelpthecstudentcheeytheir di d

goal s, and how the student felt about the
following items in your Summative Self-Evaluation: a) summary of the good and bad points
of the day, b) how the days experience helped meet your goals, c) based on the days
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experiences, your plans for future clinicals, d) your feelings regarding the days clinical
experience, and e) performance of any procedures which required supervision of staff other
than the preceptors.

GUIDELINES FOR CASE STUDY PRESENTATION

. Each student is to select a patient seen in the clinical setting for case presentation
during clinical conference.

. The case presentation is to address: presenting symptoms; pertinent history;
findings on assessment; results of pertinent diagnostic tests and procedures;
rationale for narrowing differential diagnoses to that chosen; treatment plan including
plans for follow-up and/or referral.

. A self analysis of the experience is to be discussed addressing diagnostic pearls
gleaned from this experience as well as pitfalls with this diagnosis.

. Supporting AV materials are encouraged including those available from the School
of Nursing.

GUIDELINES FOR CLINICAL REFERENCE NOTEBOOK

. The clinical reference notebook is to be compiled for use during clinical experience
and modifications/expansion over time as clinical experiences expand.

. The notebook is to be started at the time of entry into the practitioner program and is
to be expanded and modified as needed over the entire clinical practice of the
individual.

. The notebook can be individualized but must be in a readily available and usable
format for the clinical area. It is to be available for faculty review upon request.

. Itis recommended that the notebook contain information on the following areas:

a. Lab norms

b. Drug information including treatment recommendations for the most
commonly encountered conditions.

c. Referral lists including services provided, phone numbers, addresses,
eligibility criterion, and contact person (if known).

GUIDELINES FOR ANTICIPATORY GUIDANCE PROJECT

. Student is to choose an area of management related to evidence based practice.
The area may reflect either a health or illness state.

. A scholarly paper using APA format is to be written.

. Research supporting protocols is to be reviewed and presented contrasting
opposing specialty practice standards. The student is to choose which protocol they
will follow and defend the choice.

. Issues of informed consent and risk reduction are to be addressed.

. The impacts of the current health care arena (e.g. HMOS) on the practice issue
presented are to be addressed.

Clinical performance:

l. Graduate students must earn a minimum gr a
courses. Clinical specialty courses include NURS 617, 618, 619, and NURS 625,
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626, 678 and/or 679 for the ANP and Adult CNS tracks, and NURS 674, 675, 677,
678 & 679 for the FNP track.

.Any <clinical specialty course in which a
a grade of @ABO or hi gherduatepmograend t o progr e
Graduate students who earn two ACO grades
in any combination of clinical specialty courses will be dismissed from the graduate
program.

Grading Scale

100 - 93 = A
92-85=B
84-77=C
76-68=D
67-0 =F

Required Texts:

Bandman, E.L., & Bandman, B. (1995). Nursing ethics through the life span (3rd.
ed.) Norwalk, CT: Appleton & Lange.

Bomar, P. (1991). Nurses and family health promotion. Philadelphia: W.B.
Saunders.

Fisher, M. (Ed.). (1989). Guide to clinical preventive services. Baltimore, MD:
Williams & Wilkins.

Hacker, N.F., & Moore, J.G. (1992). Essentials of obstetrics and gynecology.
Philadelphia: Saunders.

Lichtman, R., & Papera, S. (1990). Gynecology: Well-woman care. Norwalk, CT:
Appleton & Lange.

New Grad Curric beginning F 97
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MASTER"™ NORTHERN ILLINOIS UNIVERSITY
School of Nursing and Health Studies

Course Number: NURS 679

Course Title: Internship: Adult Health

Credit Hours: 4 hours

Prerequisite: NURS 613, NURS 614, NURS 615, NURS 616, NURS 617,
NURS 618, NURS 619, NURS 619A, and consent of school

Corequisite: NURS 625 or NURS 626 for Adult Nurse Practitioner and
Adult Clinical Nurse specialist students; NURS 675 for
Family Nurse Practitioner students

Course Description: Clinical internship focuses on the management of common
health and illness conditions in primary care of young
adults through older adulthood. Emphasis on integration
of health promotion, health maintenance, preventive
measures, and health restoration in assessing, managing
and teaching culturally diverse adult clients and families.

Course Objectives:

1. Integrate family theory, assessment of family functioning, health promotion,
maintenance, preventive measures and restoration for primary health care of
adults.

. Assess physiological, psychosocial, developmental and gender-related needs
of individuals and families utilizing a developmental framework.

. Generate comprehensive problem lists based on assessment data.

. Develop comprehensive plans of care supported by valid rationales and
protocols.

. Implement plans of care efficiently and safely.
. Evaluate the effectiveness of care based on outcome criteria.

. Establish effective collaborative relationships with other health care providers.




Course Activities:

This clinical internship will consist of 182 hours of direct clinical experience focusing
on the health care management of young adults through older adulthood in a variety
of primary care settings for all NP students (FNP and ANP). ACNS students are
required to have 182 hours of clinical for EACH internship of which AT LEAST 1/3
are in direct patient care. An additional ten (10) hours will be devoted to on-campus
student-directed clinical conferences, including group discussion, critique, case
analysis and presentations, and discussion of health promotion issues. A minimum
of 182 patient encounters is REQUIRED for EACH clinical for ALL NP students (FNP
and ANP). ACNS students are required to have a minimum of 182 patient
encounters involving direct care across the total direct hours for the 3 semesters of
internship. Clinical rounds may be arranged. In addition, students are required to
maintain a detailed clinical e-log incorporating critical thinking, create a clinical
reference notebook, and devise and implement an anticipatory guidance project in
collaboration with the preceptor.

Since faculty make a Midterm and Final Visit to the clinical site, students must make an
effort to facilitate the faculty visit. This means the student must make sure that they are in
the clinical agency at a time the faculty is visiting that specific geographic area.

Evaluation Methods:

Clinical Performance
Students must receive a satisfactory evaluation from
their clinical preceptor in order to pass this course.

Course Requirements
a. Clinical e-log
b. Clinical reference notebook

C. Conference case study presentation

d.  Anticipatory guidance project
selected from one of the three
phases of adult development:
young, middle, or older adults.

Falsification of clinical hours is considered academic misconduct.

INSTRUCTIONS FOR COMPLETING CLINICAL E-LOGS

Clinical e-logs serve as both ongoing and summative self-evaluation and faculty evaluation of the student's
progress. These documents are to be submitted to your faculty member electronically on a weekly basis.

See your Internship Planning Packet for instructions for completing the e-log which will
serve as a quantitive tool for evaluating your clinical experience.

The Summative Self-Evaluation serves as a qualitative evaluation of your clinical experience. It should be
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typed in a Word document and is used to address issues such as good and bad points of the clinical day, did

the dayods experience help the student meet their goal
experience. Be sure to include the following items in your Summative Self-Evaluation: a) summary of the

good and bad points of the day, b) how the days experience helped meet your goals, c) based on the days
experiences, your plans for future clinicals, d) your feelings regarding the days clinical experience, and e)
performance of any procedures which required supervision of staff other than the preceptors.

GUIDELINES FOR CASE STUDY PRESENTATION

Each student is to select a patient seen in the clinical setting for case presentation
during clinical conference.

. The case presentation is to address: presenting symptoms; pertinent history;
findings on assessment; results of pertinent diagnostic tests and procedures;
rationale for narrowing differential diagnoses to that chosen; treatment plan including
plans for follow-up and/or referral.

. A self analysis of the experience is to be discussed addressing diagnostic pearls
gleaned from this experience as well as pitfalls with this diagnosis.

. Supporting AV materials are encouraged including those available from the School
of Nursing.

GUIDELINES FOR CLINICAL REFERENCE NOTEBOOK

. The clinical reference notebook is to be compiled for use during clinical experience
and modifications/expansion over time as clinical experiences expand.

. The notebook is to be started at the time of entry into the practitioner program and is
to be expanded and modified as needed over the entire clinical practice of the
individual.

. The notebook can be individualized but must be in a readily available and usable
format for the clinical area. It is to be available for faculty review upon request.

It is recommended that the notebook contain information on the following areas:
a. Lab norms
b. Drug information including treatment recommendations for the most
commonly encountered conditions.
c. Referral lists including services provided, phone numbers, addresses,
eligibility criterion, and contact person (if known).

GUIDELINES FOR ANTICIPATORY GUIDANCE PROJECT

. Student is to choose an area of management related to evidence based practice.
The area may reflect either a health or illness state.

. A scholarly paper using APA format is to be written.
Research supporting protocols is to be reviewed and presented contrasting
opposing specialty practice standards. The student is to choose which protocol they
will follow and defend the choice.

. Issues of informed consent and risk reduction are to be addressed.

. The impacts of the current health care arena (e.g. HMOSs) on the practice issue
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presented are to be addressed.

Clinical performance:

1. Graduate students must earn a minimum grade
courses. Clinical specialty courses include NURS 617, 618, 619, and NURS 625,
626, 678 and/or 679 for the ANP and Adult CNS tracks, and NURS 674, 675, 677,
678 & 679 for the FNP track.

2. Any clinical specialty course in which a
a grade of fABO or higher earned to progre

3. Graduate students who earn two ACO grades
in any combination of clinical specialty courses will be dismissed from the graduate
program.

Grading Scale

100 - 93 = A
92-85=B
84-77=C
76-68=D
67-0 =F

Required Texts:

Bandman, E.L., & Bandman, B. (1995). Nursing ethics through the life span. (3rd
ed.) Norwalk, CT: Appleton & Lange.

Bomar, P. (1991). Nurses and family health promotion. Philadelphia: W.B.
Saunders.

Fisher, M. (Ed.). (1989). Guide to clinical preventive services. Baltimore, MD:
Williams & Wilkins.

New Grad Curric beginning F 97
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E-Log Instruction Sheet for FNP, ANP and ACNS students

GENERAL OVERVIEW
There are four basic steps:
1. Set up the e-log for your personal use, including customizing pages with your name and course
number
Print the Patients sheet (tab) for use in clinical
Record information about your clinical experiences on the CL, Calendar and Procedures sheets
(tabs); also on the CNS Activities sheet if applicable
Monitor your clinical experiences on the summary page.

Clinical e-logs serve as both ongoing and summative quantitative self-evaluation and faculty evaluation of
the student's progress. These documents are to be submitted to your faculty member electronically on a
weekly basis. A copy of the completed log at the end of each semester is to also be sent electronically to
the Internship Coordinator.

The Summative Self-Evaluation serves as a qualitative evaluation of your clinical experience. It should be

typed in a Word document and is used to address issues such as good and bad points of the clinical day, did

the dayds experience help the student meet their goal
experience. Be sure to include the following items in your Summative Self-Evaluation: a) summary of the

good and bad points of the day, b) how the days experience helped meet your goals, ¢) based on the days
experiences, your plans for future clinicals, d) your feelings regarding the days clinical experience, and €)
performance of any procedures which required supervision of staff other than the preceptors.

Set Up
1) Rename the file by using

a. your last name and
b. first and middle initials.

Your |l ogds file name shoulSdithABxlek something I

The next step is to put your name on each page in the e-log. You will notice nine tabs along the
bottom of the screen. Click on each of the nine tabs, one at a time, and perform the following steps:

a. Goto File, Print Preview (or click on the Print Preview icon)
b. Click on the Setup tab at the top. A dialog box will appear.
Click on Header/Footer, then Custom Header.
Click in the center section. Delete Name and type in your own name.

You can also number the page if desired (optional) by clicking in the right section and clicking
on the number sign above the sections.

Click OK, OK, Close.
Repeat the procedure until you have entered your name on each sheet (tab).

Save the file by clicking File, Save.
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The first tab at the BOTTOM of the screen on the far LEFT as you face it is called
APati ent uadck athhe tab g/page will open that should appear as depicted
below. This page can be printed and use as a work sheet while you are in the clinical
setting. It is NOT to be used for on-line entry. The data entry screen for use in recording
your clinical experiences is on a separate tab (one for each clinical).

Printing the Patients Sheet
1) Choose File, Print
2) Enter the number of copies you wish to print
3) Click OK
4) Take the pages with you to clinical to note information about your experiences
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Record your Clinical experiences
Refer to your notes on the printed out Patients pages.

Enter the data beginning with the CL sheet. CL#1 corresponds to semester 1; CL#2 corresponds to
semester 2; CL#3 corresponds to semester 3. For FNP students the tabs read CL677 for peds,
CL678 for womens and CL679 for adult clinicals.

a. #: Enter the number of the patient seen (1,
your entire program.

Date : The next data entered will be the date the patient was seen in day/month/year format.
Example: 2/17/00. Press tab. The cursor will automatically select the box to the right.

Pt : Enter lower case initials for the patient (jw, sd, etc.). This is a way for you to
differentiate between patients seen on the same day. Press tab.

Assessment : Enter the diagnoses or a description of the problem identified for the patient
and whatever part of the assessment YOU actually performed (i.e. history, full
physical exam, focused EENT exam, etc.).

Diagnostics : Enter the laboratory tests, x-r ay s, procedures, €é order

Therapeutics : Enter the OTCb6bs or medications presc
recommended, i nterventions, referrals mad g

Education : Enter health education discussed with the patient, pamphlets or handouts
distributed, additional Health Care Maintenance suggestions made to patient. Note
follow up.

***Do not be concerned if you cannot see all of your entry. By selecting the cell, you (or your
instructor) can view all of the text in the formula bar at the top of the screen.***

h. Age : Enter the age of the patient seen. Example (2m, 14m, 5, 43, 81, etc.)

NB: For all entries for columns | through n please enter 1 for the appropriate response. Alpha
characters (eg x) CANNOT be added so your totals on the summary page will be off. Likewise,
enter only ONE option for each field or you will exceed 100% for that field (eg if you have a
client with a chronic iliness like hypertension but they are in with an acute sinusitis only enter a
1 for acute under visit type).

i. Gender : The next two columns are for gender. Place a 1 in the appropriate column. Use
arrow or tab to move to the right.

j- Race: Place a 1 in the appropriate column. Options are:
(A) Asian
(B) Black
(C) Caucasian
(H) Hispanic
(M) Mixed
(O) Other




k. Client type : Place a 1 in the appropriate column. Options are:
(P)Pediatrics (birth through 15)
(T) Teen (16-18)
(A) Adult (18-64)
(G) Geriatric (65+)
(O) OB
(Y) GYN
NB: for N678-Wo me n 6 s H eGNLY the Owaisdey for client type. Do NOT use
the age grouping.

I. Visit type : Place a 1 in the appropriate column. Options are:
(W) Well
(A) Acute
(C) Chronic
(X) Complex
(F) Follow-up

m. Payment Information : Place a 1 in the appropriate column. Options are:
(C) Cash
(H) HMO
(P) Private Insurance, includes PPO, POS, Major Medical
(M) Medicare, for patients who are disabled or over 65
(S) State Assistance, includes Medicaid, Medical, etc for low income patients

(W) Workerds Compensation

n. Preceptor : Record your level of independence during the visit. Place a 1 in the appropriate
column. Options are:
(O) Student observed the Preceptor
(T) Student and Preceptor teamed together
(C) Student consulted with Preceptor

oo Then tab or arrow over, and enter the precept

Repeat steps a.-o. for each patient thereafter. To add more rows for more patients:

i Place your cursor over the gray numbered box to the left of a blank row above the yellow
itotal sd row. This placement is very import
will assume the shape of a plus sign.

Right c¢click with your mouse. From the menu,
as many times as needed.

To continue the numbering system, highlight the cell of the last number and drag down to
highlight as many cells as desired. Select Edit; Fill; Series; and press Enter.

All of the data you enter will automatically be tallied on the Summary page.




View of upper left edge of sheet as you are facing the screen:
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View of upper right edge of sheet as you are facing the screen:
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View of lower left edge of sheet as you are facing the screen:

soft Excel - ANPCHS_elog xls
J File Edt Wiew Insert Format Tools Data Finandal Manager Window Help
Jﬁ:| 4 g|n.’3]m|
E15 =] =|
A

B E

# Date Aggessment Diagnostics Therapeutics Education

335
336
337
338
339
340
341
342
343
344
345
346
347
360 348
361 349
362| 350
353 351
364 352
365| 353
366|354
367 355
368 356
359 357
360| 358
361 359

362 360 J
363 Totals: 0

R4 -
1|4 [» [ Patierts CL#1 fCL#z f Calendar#1 f Calendar#z { Procedures /4 cns | 4| | »
Ready [ [ oWl [ [




Enter the data on the Calendar sheet. Again, Calendar #1 is for semester 1; Calendar #2 is for
semester 2; Calendar #3 is for semester 3. For FNP students the tabs read Calendar677 for peds,
Calendar678 for womens and Calendar679 for adult clinicals. For each day that you are in clinical,
record the date, number of direct and indirect hours, and number of patients:

U Date: Enter the date that you were in clinical.

Indirect and Direct Hours: Keep track of hours in quarter hour increments and always round
down. For instance, if you spent 4 hours and 18 minutes in clinical, you would record 4.25
in the hours column.

DirectHoursar e defi ned as esamemt, diagmosis, treatmeng and a s s
evaluation of a 200 &iiterizfor Evaloatian pf &drde €ractitioner (
Programs from the National Task Force on Quality Nurse Practitioner Education) and
includes chart review, patient assessment, charting, consulting, and follow-up activities (eg
lab tests).

Indirect Hours for NP students would ONLY include the class seminars held during the
semester. See ACNS section of log for other activities included as indirect.

# of Pts: Enter the number of patients you logged during that clinical day.

U Day: The Total # of Hours and Total # of Patients boxes automatically update for you.

As with the CL pages, all of the data you enter will automatically be tallied on the Summary
page.
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Enter the data on the Procedures sheet.

As you progress through your clinical experience, you must record the number of times that
you performed particular procedures. Complete the data in the column that applies to the
clinical you are in. For FNP students the columns read 677 for peds, 678 for womens and 679 for
adult clinicals. This page and the summary page, unlike the logs and calendars, reflect ALL 3
internships. To do this:

U Type an equals sign followed by the number. For example, the first time you do the
procedure Abcess Incision and Drainage, type =1 in the cell next to it.

0 On another clinical day, you might do two of these procedures. Double click on the cell
where you typed =1 (or, press F2) and type +2 so that the cell now reads =1+2 and, when
you press enter, the cell will show that you have completed the procedure 3 times.

If you perform a procedure NOT on the lists provided simply enter a descriptive title on one
of the empty lines provided.
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Log Summary

Patient data entered into the clinical logs each semester will be automatically updated to the
clinical log summary. **Never directly enter data on this page.***

Complete the data in the column that applies to the clinical you are in. For FNP students the columns read
677 for peds, 678 for womens and 679 for adult clinicals. This page and the summary page, unlike
the logs and calendars, reflect ALL 3 internships.

You can monitor your progress at any time by referring to this page. If the numbers do not agree, a data
entry error has been made. Check to make sure the data on your CL and Calendar pages are congruent.
The fAtot al patients seend on |lines 6 and 7 shoul d
clinical log or the calendar. The error should be found and corrected ON THAT page (not the summary page).
The percents outside of the columns for each category should total 100%. Again, if they are less than 100%
(you forgot to enter data on a client or did not use a number 1) or more than 100% (you entered more than
one option for a single client) you need to find the error on your log and correct it there (NOT on the summary
page).

All NP students are to have a total of 182 hours of direct care and a minimum of 182 patient encounters for
EACH semester.

ACNS students must have a total of 182 hours in the clinical area each semester with at least 1/3 of these
hours in direct care and a minimum of 182 patient encounters across their total clinical experience (ie total for
all 3 internships). The balance of the 182 hours in the internship may be in indirect clinical activities. Refer to
instructions on next page for detalils.
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